

Finding an Internship Place


Document Process


After receiving approval for the internship placement, printouts of the relevant documents can be obtained from http://www.kalite.yildiz.edu.tr or the Department Internship section (https://bioeng.yildiz.edu.tr/sayfa/17/STAJ/64).


Filling Out Documents


FR-1877 YTÜ Internship Application Form (Revision No: 03) (3 copies)


Submitting Documents to Insurance Unit


The following documents must be submitted to the Faculty Insurance Unit (Dean's Office, 2nd floor, room A-222, SGK Unit for document submission): FR-1877 YTÜ Internship Application Form, FR-1936 Unemployment Fund Contribution to Internship Fees Information Form, SGK SPAS Eligibility Certificate obtained from e-government, FR-0286 Internship Registration Form, Calendar, photocopy of ID card, course schedule (if the internship is during the academic term), and a certified letter from the institution stating that weekend work is performed (if the internship is on weekends).


Internship Process


Post-Internship


Two to three days before the start of the internship, the YTÜ Internship Application Form and Employment Declaration (this document can also be obtained via e-government) must be received from the Department Student Affairs Office. The original versions must be submitted to the internship assistant along with other documents at the end of the internship. If the company requests it, the YTÜ Internship Application Form is submitted to the workplace on the first day of the internship, but the original must be submitted to the internship assistant along with other documents at the end of the internship.





The "Internship Record Form," "Internship Logbook," and "Intern Evaluation Questionnaire Form," signed and stamped by the internship supervisor, are given to the student. The internship record form and the intern evaluation questionnaire form must be given to the student in a sealed envelope.











Submit short text about the workplace, website link (if any), departments/applications to be done to the responsible assistant via e-mail. Wait for approval. You can access the relevant assistant lists via this link (https://bioeng.yildiz.edu.tr/sayfa/17/STAJ/64), please contact the assistant responsible for you.


FR-1936 Unemployment Fund Contribution to Internship Fees Information Form (This document is optional for public institutions and organizations.)


FR-0286 Internship Record Form


FR-0729 Intern's Institution Evaluation Questionnaire


FR-0730 Intern Evaluation Questionnaire


SGK SPAS Eligibility Certificate obtained from e-government


Internship Logbook


3 photographs (To be attached to the Internship Application Form, Internship Record Form and Internship Logbook; can also be added to the documents online.)


Calendar 2026


Photocopy of ID Card


First, the required fields for the internship institution to fill out, including stamping and signing, must be completed. (Form numbers: FR-1877, FR-1936, and FR-0286 in the first stage)


All required fields for the student must be filled out on all documents. 


In addition to the documents, the internship logbook and a photocopy of the ID card must be brought to the internship supervisor assistant in the department for signature.


The internship record form and questionnaires must be signed by the department head/vice-head. (These documents can also be signed at the end of the internship, but we recommend preparing them before the internship along with other documents.) It is necessary to bring completed documents to the department head/vice-head for signature; do not bring blank documents. 


The YTÜ Internship Application Form, Internship Record Form, and photographs in the internship logbook must be stamped at the Faculty Dean's Office (Dean's Office, 2nd floor, room A-222).


Photographs must be attached to the relevant documents and the internship logbook. (These will be attached to the Internship Application Form, Internship Record Form, and Internship Logbook; they can also be added to the documents online.)


The application for internship insurance registration must be submitted to the school at least one month before the start of the internship, up to 10 days prior.


An internship logbook must be completed for the days spent in the internship. Please consider the Evaluation Criteria when filling out the internship logbook.


Internship logbooks must be filled out by hand using a blue ballpoint pen. You can also add a photograph or flowchart.


Students who have completed their internships must write their work in the internship logbook in a neat and legible manner, following the format of a technical report. All pages in the internship logbook (including the required sections on the weekly plan and cover page) must be completed in full and approved by the workplace supervisor (both a stamp and signature are required; if either is missing, you will need to return to the company).





No later than one month after the completion of the internship, the following documents must be submitted to the relevant Research Assistant: YTÜ Internship Application Form (original), Employment Declaration, internship logbook, Internship Record Form, Intern and Intern's Institution Evaluation Questionnaires, and the internship logbook.


Before submitting the internship logbook, it is mandatory to upload the PDF version to the link on the department's internship page. (For internship logbooks requiring revision, the final version after the revision must also be uploaded.)




















